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. THE WHITE HOUSE

WASHINGTOMN

February 12, [997

MLEMOBRANDUM FOR MEMBERS OF THE CABINET
SENIOR WHITE HOTISE STAFF
EOP AGENCY HEADS

FROM: ERSKINEROWLES 4 £ it
WHITE HOUSE CHIEF OF STAFF
SUBJECT: White House Mission Requests

Commercial airline accommodations generally shall be used as the most econemical means to
conduct official travel. In appropriate ceses, military aircraft may be used for official White
Howse support missions. Situations in which commercial flight sccommodations are not
available or those in which commercial travel is inuppropriate for the mission, fall into this

calegory,
@ T

White House direcied wse of Department of Defense (DoD)' airerafl on a non-reimbursable basis
i3 limiled to the following types of missions:

. While louse Support Missions
u. Direct support of the President, Vice President and First Family;
b, [mmediate While House activities; and
¢. Presidential Missions - missions which, duc 1o special interest an the part of
the President, arc performed st his specific direction ?

Approval of Agency requests for Presidential Mission status will generally be limited
only to missions led by Cabinet-level officials. Absent exlenuating circumslances,

Apency requests for Presidential Mission status for sub-Cabiner officials will net e
considered.

'Uniess specifically stated, this memorandun and siiachmen does not apply o the Depariment of Delense.
This pulicy memorandum establisies controls for the use by other agencies of dircralt ownesd, contralled. und
operniced by the Dol

*Requests based solely on “the gencral furtherance of au-going Mesdential initiatives” do nor
autonsilically qualify as "Pregidentinlly directed missions * The fuct that the President cancurs with a prospective
frip by a Cabinel member or hin/her represenialive - a8 distine fram dicciing the Erip 1o be made -- does nol moke

. it & White Hiuse mission {for which reimbursement ks nat requirad). Requesis thut are not epecifically covered by
eritern =i forth in this memomandam regquire e Presidenrs spevilic direction e receive Presidential Mission
designuaiaon,
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. 2. Official Support Missions for:

a. Secrelary of State;

b. Attorney General;

¢, Dircetor of the Federal Bureau of [nvestigation:
d. Dircctor of Central Intelligence.

Pursuant to applicable stututes and policics, ong of the following criteria -- i addition 1o
the unavailability of the requesting agency's assets for the mission — must be met in arder
for the White House to direct the use of military airceall on g non-reimbursable basis for
these officials. Travel must be;

defense-related,

In direct support of the President.” the Viee President or First Family:
specifically directed by the President: or,

. required to meet national security concerns (g.p., u threat exists, 74-hour secure
communications requinad).*

ap Tp

Presidential, Vice-Presidential, and Heads of State airlift missions, in sddition (o use for
classified mililary exercises, receive first priority for the use of DoD aircraft, including
HMX-1 helicopters. When HMX-1 asscts are not committed 1o these pricrity missions,
their use 1s determined pursuant to epplicable Dol statutes and policics without White

. House involvement
For all other travel by Cabinet and government officials, the Economy Act, 31 L1.5.C. § 1535,
authorizes Dol o provide irmnsportation Lo another government agency provided all of the
f-l:rllm-ring conditions are mel:

travel 15 10 the national inferest;
there is full reimbursement 1o DioD:
use of resources does not detract from the national detense, and,
transportation cannot be provided as conveniently or cost effectively by a
commercial enterprise.

oo op

Official international ravel by the Secretnry of State nbways is congldered in be i derect mppoel uf the
Pregident

*Unafficial travel un military aireraft in accordance with the Presidenrs Fihruary 10, 1993 Memiorandum i3
permitted if a threat cxists or 24-hour sceure enmmunications are required, provided that travellers reimburse for
lxed-wing aircrall st full conanercial sconomy class raic and for helicopter airceaft on a proeated fare based on the

haurly sperating cost and totul passengers

. ’L-:I:'tuar_',- helicopter suppon may be used when the preas pual requires simultnnenas movement with the
Presbdent and no other means of ransportation ls available. Press anganizations arc illed duweir pre rma fare bised
on the helicopter hourly operuting cost and totl pusssngers,
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The Chief of Staff,* or his designee, will cvaluate all Executive Office of the President {COPY and
other agency requests for White House directed use of military aircraft, Roquests that meet the
criteria will be grunted White House mission status.  All other requests shall he referred (o the
Office of the Exevulive Secretariat of the Secretary of Defense for consideration in accordance
with appropriate statutes, regulations and policics.

The Chief of Staff, or his designee, will notify the Dirccior of the White House Military Office
(WHMOY) once a mission 15 approved: the Director then will direct Dol to carry uul the mission

Do) will schedule and operate White House missions anly when dirccted to do so by the
WIIMO, Airlifl Operations Office.

The Airlift Operations Office is the White House point of contact for al| aircrall planning and
scheduling. They may be contacted at any time for inquiries regarding aircraft availability amd
assisl with advance mission planning. Airfift Operations is located in room 405 OFOR, and may
be reached at (202) 757-1263 or by fax at (202) 638-1578. During non-business hours, an Airh
Operations representative may be reached (hrough the White House Signal Switchbourd at (202}
T57-50000.

Attached are procedures t ensure that the appropriste approvals are obtamed and that Do)
resources are efficiently used. This memorandum supersedes memoranda entitled " White House

. Mission Requests,” July 30, 1993; "Supplemenial Guidance Re: White House Mission
Requests,” August 11, 1993; and White House Chiel of Staff Memoranda, “White House
Mission Requests,” May 31, 1994:"White House Mission Requests," September 14, 1994 and
"Addendum 1o September 16, 1994 White House Mission Requesis Memorandum,” June |6,
1995,

REFERENCES: Executive Memorundum, "Restricted Use of Government Aircrafl, “Febmary
10, 1993; Counsel to the President Memorandum, "1se of Government Airceaft for OfTicial
Rusiness. " July 30, 1993,

“In instunces where the Chict of StafT sseks 1o use military airceafl, approval by the White House Councel
or Depuly Counsel is required.
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. WHITE HOUSE MISSION REQUEST PROCEDURES

L REQUESTS FROM CABINET OFFICERS, WHITE HOUSE STAFF, SENIOR
ADMINISTRATION OFFICERS, AND CONGRLESSIONAL REQUESTS.

All requests for White House: missions by the above mentioned officials require the approval of
the Chief of Staiy, or his designes. Requests for White House directed travel by Cabinet
Secrelaries (except the Scerctary of Stute and the Atomey General), shall be forwarded in
writing to the Assistunt to the President for Cabinet Affairs (Cabinet Secretary), The Cabinei
Secretary will forward those requests that meet the criteria for White House mission status to the
Assistant to the President for Management and Administration. Approval of Agency requests for
Presidential Mission stalus will generally be limited only to missions led by Cabinet-lavel|
officials. Absent exienuating circumstances, Apency requests lor Presidential Mission status for
sub-Cabinet officials will not be considerad.

White House Staff, Semor Administration Officers, and Congressional requests shall be
forwarded in writing directly to the Assistant to the President for Munagement and
Administration.

The Assistant to the President for Management and Administeation then will forward all requests
that meet the cnteria for White House mission status 1o the Chief of Stafl, or his designee.

. Afler coordinating with the White House Counsel (or his designee), the Chief of Statf (or his
designee) will notify the requesting party or agency of his decision as to whether the proposed
riaveel meets the criteria for a White House mission for which DoD resources may be used,

1. DEPARTMENT OF STATE REQUESTS (Includes Delegutions and Foreign Dignitaries)

The Sceretary of State is authorized (o use government aireraft on a non-reimbursable hasis fos
overscas official travel and domestic travel reluted specifically 10 an international diplomatie
mission. All proposed missions that State DPepartment officials determine warrant consideration
for Presidential Mission stams, including travel by the Secretary of State, shall be forwarded in
wriling to the Assistant to the President for National Security Affairs. The National Security
Advisor will forward these requests with a recommendation to the Assistant 1o the President for
Manugement and Administration who, in turn, will forward the requests (with recommendation)
1o the Chief of Staff or his designee. The Chief of Staff, or his designee, will notify WHMO and
NSC of the decizion,

Requcsts based solely on “the general furtherance ol on-going Presidential initiatives” do not
antomatically qualify as Presidential Missions. Reguests nel specifically covered by criteria set
forth in this memorandum require the President's specific dirsetion 1o receive Presidential
Mission designation.

Unless speeifically dirccted by the President, other Department of State requests may be sent
dirceily io the Office of the Executive Secretariat at DoD.
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. mni. REQIESTS FROM THE ATTORNEY GENERAL, THE DIKECTOR OF THE FB31,
AND THE DIRECTOR OF TIIE CIA.

Hequests for White House direcled travel on Dol wirgrafl by the Attormney General, the Direclir
of the FBI, or the Director of the CILA shall be [vrwarded in wriling to the Assistant to the
President for Management and Adminisiration. The Assistant 1o the President for Management
anil Administration will Torwand reguests tat meel the crileria for White House mission status i
the Chiel of Stall or his designee. Aller coordinating with the White House Counsel {or his
designes), the Chiel of Saff (or his designes) will notify the reguesting official of his decision us
lo whether the proposed travel meets the eriteria for which DoD resources may be used.

V. GENERAL INFORMATION

Every effort should be made to submit requests as early as possible and when feasible, nnt later
than 72 hours before the proposed travel. Requests should contain the following information:

purpose of the trip;
. travel dates;
type of aircraft requested;
. number of passengers and name of primary (principal) pussenger:
a proposed flight itinerary; and,
. statement outlinng reasons thatl agency assets or commercial airerafl sccommodations

=0 a0 gR

arc not reasonably available or appropnate for the mission.

A copy of the request must be forwarded 1o the Director of the White House Airlill Operations
Office to ensure aircraft availability and pecmit ample ime [or mission planning,

V. REIMBURSEMEN| RATES

I'ravel on government aircrafi, except White House missions, must be reimbursed al
"Uovernment Non-DoD"® rates a5 follows:

AJIRCRAFT TYPE # OF PASSENGERS RATE/MHOIR®
C-137 B/C (Boeing 707) S0-63 $9.916
C-0 (DC- 42 L6048
C-20 R/H (Gulfstream 11[) 12%* $3.34%

* FY 97 Government non-Dol) rates
** 10 passengers for overscas missions
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. Nutes:

. Government non-Tol) use rates are subject to and will change in subsequent fiscal yveurs,

. The above numbers are for general planning only. The number of scats available for a
mission is restricted by distance and airport.

. Should & mission require the use of another (unlisted) airerafl, that sircraft's hourly
operating cost will be used to determine the appropriale reimbursement,

. Apencics are charged a minimum of two flight-hours per day for each full day an aircraft
15 deployed on the agency's mission.

. In-flight meal and beverage service is not included in the hourly rate of the sireraft,
Thesc charges must be paid by cach passenger. Passengers will be billed following each
trip whether or not meals are actually consumed.

. Availability of these aircrafl 1s dependent on numerous factors, including meintenance,
missions already in progress, and higher priority taskings (e.g.. Air Force One or Air
Force Twa).
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