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DATE:  January 31, 2013 
 
TO:   Procurement Directors 

 
FROM:  Director  

Contract and Financial Assistance Policy Division  
Office of Policy  
Office of Acquisition and Project Management 

 
SUBJECT:  Guidance for tracking inquiries related to the licensing of inventions 

developed at DOE facilities 
 

SUMMARY:  The attached memorandum provides guidance for tracking inquiries 
received from outside parties regarding licensable inventions developed at 
Department of Energy facilities. To help ensure that the Facilities 
consistently track valid licensing inquiries, the guidance outlines a 
minimum set of information that must be collected from each inquiry and 
requires that this information be made available to the Technology 
Transfer Coordinator upon request. 

 
This Flash will be available online at the following website: 
http://energy.gov/management/office-management/operational-
management/procurement-and-acquisition/policy-flashes. 

 
Questions concerning this policy flash should be directed to Karina 
Edmonds, Technology Transfer Coordinator, at (202) 586-2678 or at 
karina.edmonds@hq.doe.gov. 
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