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Performance Documents

Log in to Portfolio
Manager, navigate to
Reporting tab and click
“Create a New Template”
button

1 Staternent of Energy Performance (SEP!

e Staternent of Energy Design Intent
& (SEDI

1 Data Verification Checklist

% Progress & Goals Report

1 EMERGY STAR Score Card

Veather Normalized Site EUI
How much energy would be reported on my bills, under average weather conditions?

Templates & Reports (18)
e

\—;‘
@ Your new report(s) has been generated

+# Hame + Status * Action

w— =
W | Current Year E‘}b Generated: 7/23/2015 4:14 PM | weant ta... d




m ENERGY STAR® Welcome DOE-LBE12: Account Seftings | Contacts | Help | Sian Qut
[tfi|

== Portfolio/\anager”

MyPortfolio Sharing Planning Reporting  Recognition

Create a Report Template

Report templates provide you with an easy way to regularly access information and metrics. You can regularly prepare reports or graphs using Excel. You can also
use your custorn report ternplate to collect data from other Portfolio Manager users. You can even share templates that you create with other people who may have
similar needs with their properties.

o Name Your Template J.lJ Tip
Mame: *  |Current Vear | Y — Enter Name

Please provide a unigue name for this templste

Asyou create and save your termplates,
theywill appear in the Templates &
Reparts section afthe Reparting tab.

e Select Timeframe Keeping the names unigue will make it
rasiar foryou to find and use your

Timeframe: * | Current Year 'Iic S— Se | ECt llCu rre nt Yea r”

) Each property [SN{CTNENIEELS
dizplayed in vourl Baseline Year beriod that you war

Single Vear Time frame ip

Compare Two Years

o Select F’I’OPEI Compare Baszeline Year Ifyou are planning to use your report
Compare Current Year template to request information fram
Properties: * [ gutrfegt ear vs. Baseline Year l other people, you only need to selectthe
ale ~ange timeframe and infarmationfmetrics.
Wihen the people respond to your
o Select Information & Metrics reqluzst, they will selectthe properties to
include.

Information & Metrics: = BCIEEAMOTGEUGLEN EIGEN  Selected ltems: 4
Save Template [
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Create a Report Template

Report templates provide you with an easy way to regularly access information and metrics, You can regularly prepare reports or graphs using Excel. You can also
use your custom report template to collect data from other Portfolio Manager users. You can even share templates that you create with other people who may have
similar needs with their properties.

o Name Your Template .L‘J Tip

=

Name: |Current ‘ear

As you create and save your termplates,
they will appear in the Templates &
Reports section of the Reporting tab.

o Select Timeframe Kee.pmg the names unigue will make it
easier faryou to find and use yaur

Please provide a unigue name for this template

Timeframe: * | Current Year LI termplates.

7 Each property must have 12 full morths of data for metrics to be calculsted. If metrics cannot be calculated, "PAA" will be
[ | Tip

displayed in your repart. Pick the last day of the 12 month period that you want.

o Select Propeﬂies Ifyou are planning to use your report
template to request infarmation fram
Properties: = | - Select Number of Property(ies) - = other peaple, you only need to select the

- Select Mumber of Property(ies) - :mz:ihm;pildp:Zf?;;np?f;i;nf;xS'

One Propert “" .
o Select Inform LR N ETELE b Se IeCt M u Itl ple request, they will selectthe properies to

All Propetties . ” include.
Information & [ropeties ina Group Selecte: Propertles
Save Template [ene
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Create a Report Template

Report templates provide you with an easy way to regularly access information and metrics. You can regularly prepare reports or graphs using Excel. You can also
use your custom report template to collect data from other Portfolio Manager users. You can even share templates that you create with other people who may have
similar needs with their properties.

o Name Your Template @ Tip

=

Name: |Current Year

Asyou create and save yourtemplates,
theywill appear in the Templates &
Repors section ofthe Reporting tab.

o Select Timeframe Kee_plng the names unigque will make it
easier for you to find and use your

Please provide & unigue name for this template

Timeframe: * | Current Year LI templates.
“)1' Each property must have 12 full months of data for metrics to be calculated. If metrics cannot be calculated, "RAA" will be
dizplayed in your repaort. Pick the last day of the 12 month period that you want. it Ti
s : ‘ ip
e Select propemes Ifyou are planning to use your repart

template to request information from
ather people, yvou anly need to select the
lected tems: O timeframe and information/metrics.
When the peaple respand to yaur
regquest, they will selectthe properies ta

o Select Information & Metrics include.

Information & Metrics: * BETIEEAN GG EUDLRERLE TN  Selected tems: 4
Save Template [t
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Select Propenie

Check box to
Select all filtered properties

Part of
Larger
Property

-
e

Primary Function #

State/Province

-
-

Algonguin YWastewater
Treatrnent Facility

Mot

Applicable:

Single
Building

Wasteweater Treatrent
Plant

Allstate Arena

Mot

Applicable:

Single
Building

Perfarming Arts

Alpha Park Public Library

Mot

Applicable:

Single
Building

Library

Arthur Sewage Plant

Mot

Applicable:

Single
Building

Wasteweater Treatrment
Plant

Canaryville Public Library

Mot

Applicable:

Single
Building

Library

Carol Stream WWater
Beclamation Plant

Mot

Applicable:

Single

| Building

Wastewater Treatment
Flant

Central Athletic Center -
Wheaton Park District

Mot

Applicable:

Single
Building

Fithess Center/Health
ClubiGym

r Creve Coeur Waste
| Water Treatrment Plant

Selected Properties: 0 (Wiew Selection)

Mot

Applicable:

Single

P Tal Foaee

Wasteweater Treatrent
Plant

Filter Properties (2161)

Filter by Group (Creste Mew Groug)

[~ Atizona (67)
I Harvwaii (224)
™ lincis (36)

™ lowa (1184)

Filter by Primary Function

[ Adutt Education (1)
[T Callegeiiniversity (45)
[T Courthause (473

[ Data Center (2

Filter by Construction Status

| T Existing (2161)

Filter by State/Province

T Avizona (673
[ Hawaii (2241
¥ lingis (36)

[T lowa (1184)

Filter by Shared from

[T B3 Benchmarking (1154)
[~ Barbara Meyer (B5)
[T Darnigl Hagan (243

[~ David 5t. Jean (B3)

Apply Selection

- properties to

Using filters, choose

include in report
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Create a Report Template

Report templates provide you with an easy way to regularly access information and metrics. You can regularly prepare reports or graphs using Excel. You can also

use your custom report template to collect data from other Portfolio Manager users. You can even share termplates that you create with other people who may have

similar needs with their properties.

o Name Your Template

=

Name: |Current Vear

Pleasze provide a unigue name far this template

9 Select Timeframe

Timeframe: = | Current Year

Each property must have 12 full months of data for metrics to be calculated. If metrics cannot be calculated, "RIA" will be
dizplayed in your report. Pick the last day of the 12 month period that yau want.

o Select Properties

Properties: * | Multiple Properties

o Select Information & Metrics

Information & Metrics: ‘ Select Information & Metrics elected lterns: 4
Save Template

Contact Us | Privacy Policy | Browser Requirements | ENERGY STAR Buildings & Plants Wehsite

Follow Us [} K3 tits

_af] Select Properties [EESEIET CLREN 0o

n Tip

Asyou create and save your templates,
they will appeat in the Templates &
Repors section ofthe Reporting tab.
Keeping the names unigue will make it
easier foryou to find and use your
templates.

n Tip

ITyou are planning to use your report
template to request information from
ather people, you only need to selectthe
timeframe and informationfmetrics.
When the people respond ta yaur
request, they will select the properties to
include.
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Property Mame

Farent Property Name

Portfolio Manager Property 1D

FPaortfolio Manager Parent Property 1D

Primary Property Type - Self Selected

Frimary Property Type - ERPA Calculated

Year Built

State/Province

Murmber of Buildings

Property Floor Area (Building(s)) ()

Mational Median Reference Property Type

Energy Baseline Date

Energy Current Date

Mational Median Source EUI (kKBtUAtE)

Mational Median WaterdWastewater Source EUI (kBtu/gpd)
source Energy Use (kBu)

Weather Mormalized Source EUI (KBLUAE)

ENERGY STAR Score

Difference from Mational Median WateriWastewater source ELI
Cifference from kational Median Source ELI

Alert - Data Center does not have an T Meter

Alert - Gross Floor Area s 0 ft2

Alert - Individual monthly meter entry is mare than 65 days long
Alert - Meter has overlaps

Alert - Meter has gaps

Alert - Meter has less than 12 full calendar months of data
Alert - Mo meters are associated with this property

Alert - Property has no Uses

WaterAWastewater Source EUI (kBtu/gpd)

Select these
L reporting items
for the template
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Edit Report Template: Current Year
o Name Your Template

&

Name: |Curren1 Year

Fleaze provide & unigue name for this template

e Select Timeframe

Timeframe: * | Current Year _?!j

Each propetty must have 12 full months of data for metrics to be calculated. If metrics cannat be caloulated, "M will he
dizplayed in your report. Pick the last day of the 12 month period that vou wart.

o Select Properties

Properties: * | Multiple Properties "?.*_I Select Properties 1T d=1 N1 8= e o)

o Select Information & Metrics

Information & Metrics: * BCIEHARGLHGENGLES I EEN  Selected tems: 29

Save Template [P

n Tip

As you create and save your templates,
they will appear in the Templates &
Reparts section of the Reporting tab.
keeping the names unigue will make it
easier foryou to find and use your
templates.

n Tip

[fyou are planning to use your report
template to request information fram
other people, you only need to selectthe
timeframe and informationfmetrics.
When the people respand ta yaur
request, they will selectthe properties to
include.
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B Charts & Graphs ENERGY STAR
Performance Documents

2. Statement of Energy Performance (SEF)

ww; Statement of Energy Design Intent
& (SEDI

";_-_ Data Verfication Checklist

Generate a new
report using the
template you created

¥ Progress & Goals Report
i ENERGY STAR Score Card

Weather Normalized Site EUI
How much energy would be reported on my bills, under average weather conditions?

Templates & Reports (18)

% HName %+ Status * Action
=
report template enerated: d want to... 4
P SEP LBE rep ol G d: 641772014 1:03 PM [1 |
P test Generated: 1/15/2014 1:35 PM [1want to... =l
Current Year Mo Report Generated | | weant to... j

I En sh st s s

P rmandatory items report Mo Report Generated
Share this Template
Emissions Perarmance Mo Report Generated Reguest Data using this Template
Delete this Template
Water Performance Mo Report Generated | [want to... ;I
r Fuel Performance Mo Report Generated | | want to... d
— o
EMERGY STAR Cerification Status Mo Report Generated | | weant to... j
r Partner of the Year Report Mo Report Generated | | want to LI -

a Generated reports will only be available for 30 days. After that time you will need to generate a new report to okbtain data with your template.
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Charts & Graphs ENERGY STAR
Performance Documents

L Staterment of Energy Perfarmance (SEP)

e, Staternent of Energy Design Intent
= [SED

L Data Verification Checklist

Once the report has
been generated,
download it as an
Excel file

w Progress & Goals Report
“.'_‘_-_ ENERGY STAR Score Card

Weather Normalized Sife EUT
How much energy would be reported on my bills, under average weather conditions?

Templates & Reports (18)

@ Your new report{s) has been generated

Name 4+ Status -  Action
Current Year @ Generated: 7/24/2015 5:05 PM | weant to.. j -
| weant to
gfrt;tljﬁ)quest SEP LBE report template (Request fram Chris Na Respanse Freview Generated \/lew Current Report
Download Currem Repon in XML
Data Request: test (Request from Jason Powers) Mo Response Preview Generated Generate New Report

Edit this Termplate
Share this Template

Data Request: mandatory items report (Request from Chris Stratton) Mo Response Preview Generated Request Data using this Ternplate
Delete this Ternplate

I IR T T

Data Reguest: SEP LBE report termplate (Request from Jasaon Mo Respanse Freview Generatad | | want to j —
Powers)

Baseline Year Generated: 7/13/2015 1:27 PM | |want to.. j
Date range Generated: 7/10/2015 4:16 PM | | want to.. j
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} g g =
e B2 u- e B-A- EEE s - 3. o rp-ile B-A- EEA FPE F-% @A
a1 = £ Current Year | Jo | Curment Year >
A B = o £ F G i a I & [ = I [ [ 3 [ F I [ I H | =
L Currant Yaar 4 |Current Yaar = = =
 Bate Geerated: U729, 7015 U505 PM EDT I |ate Generated: 07/23/2015 04:14 FM 101
3 Humber of propertles In report: 36 1 |Wumbes of proper ties in report: 36
] : &1 il Al
Puoperty Prapesty Natie Yeal Lning "";:::;;:‘“" Mn:';:l'm' Thwe« Vel tuin State Fiovince Praperty Property Hame eat Lading m:'m"' m;"hmt-m" Year D St Prvinge o
5 | 5
§ 3543864 praviso math | 12/91/2011 K13 Scf k12 schaol 1391 illinoes '\[55‘35_5‘ provisomath _LE_’_]_
1 westmont Junior | r \Westmont Jurdar
3aslls High schaol 12311301 7|17 Scivood K12 Schaol 1972 (TS (R ELEEIhE] _Highschool
b Fossil Ridge Public I Fossil Ridge Fubll
#isue 1 [ssaas fibrey In re port spreadsheet, isatzcases - ubrry
9 3644168 Millsicde PubilicL uu.u,_i ubrary Ligsrary 1575 illinais 4 [s6aaren il side Piblic ik  1SH00|CBECS - Library

Alpha Pa phafarkPublc e
sz Open downloaded == | Year” tab, select all and

) 3ERELSE wastew it 13 |36e6138 | Wistewater | oot aiviilibls

‘Current Year”
report, select all and L

.zw;.vrm Ubrary

13 3

Wi | F.ﬁ i choose the “Current | s o

= paste content from
. downloaded report

Wastawater

raot sovailablie

16387918 it s 16 3672918
i Creve Gt C O p y

3472308 water T b 17 ﬁ?!!ﬂa | ]_Sl_!d (TGRS
i Park Distever o | KEpPAIr yervices HERAIr yeryices P
# 3ETESE i Pk S¢ 10/ e, Show, (vizhiele, 1964 i lirsots |48 |seTasEL s an/syan(vehice, 1959 RIS
r Mo Current Year
c |ensing biate Multifamily Housing_[reot available 2003 dajasasiy [Ending Date. matifamily Housing |t Avslable 17003 liinais
et = r IMeMillian Pavilion -
sAWRE Floors 37 | 1231 [ offioe CHffics 1584 (TS IMWRD Floors 1-7 13 e o cffioe 1954 1l Ericts -
Personal Services [Parsonal Servicas M = Doty = ‘ v T g P rurrent year > L
21 3881615 LI (Hialth/Beauty, Dry 1312 i 3 e s <
i ‘ —— = _ - T
n
71 3EH18eE 12/31/0011 1953 [ Firuoe s . !
- Graphs and tables in all tabs should then update
14 3£a%613 Other - Recreation Ritraration 2001 (UGS t t . I I
automatically
6 IEHSETS .Illl.l!}' || Library reot available 1%50 1wt 5
r Markharn Pollce and r
IEHSEY T i | 12/31 01 2 Police Station [Palice Station 1955 h i s
[ Lake Bamngten I
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