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Standard Basic Notice of Opportunity 
[Template]
Notice of Opportunity (NOO) 
to Energy Service Companies (ESCOs) Holding a U.S. Department of Energy Indefinite-Delivery, Indefinite-Quantity (IDIQ) Energy Savings Performance Contract (ESPC)
This standard basic NOO template complies with and reflects the requirements in the DOE ESPC IDIQ, federal regulations and laws governing federal ESPCs, and federal procurement regulations, as well as FEMP-recommended best practices. 
FEMP Support and Resources
To get help drafting your NOO, contact your FEMP Federal Project Executive (FPE) or Project Facilitator (PF)  (http://energy.gov/eere/femp/assistance-and-contacts-energy-savings-performance-contracts).
For more NOO-related guidance and templates see the FEMP ESPC Resources page:  http://energy.gov/eere/femp/resources-implementing-federal-energy-savings-performance-contracts


[Template] 

TO:  	All DOE ESPC IDIQ Contract Holders                                 DATE:  [date of issue]
FROM:  	Agency/site
SUBJECT: 	Notice of Opportunity (NOO) for Energy Savings Performance Contract (ESPC) Task Order at  [agency site] and Request for Contractor Expressions of Interest
[bookmark: _Toc369178045]1	NOTICE AND INVITATION
[Agency]   is interested in pursuing a potential ESPC project at [agency site and location].  
This notice of opportunity invites current holders of the U.S. Department of Energy (DOE) ESPC indefinite-delivery, indefinite-quantity (IDIQ) contract to submit a written response (an expression of interest) to be considered for contractor selection for this potential task order award. The scope of any task order (TO) awarded for this project is the buildings and or facilities as identified in this notice.  
[bookmark: _Toc369178046]2	FACILITY OVERVIEW
2.1 The mission of  Agency is [write in].
2.2 Facility description
[write in]
2.2.1 Federal Building/Facility Types    
[Agency]   anticipates that the project will include the following building/facility types:   [write in]
2.2.2 Site conditions  to be considered    
[write in]
2.3 Summary information on facility energy and water usage 
The following data is to provide respondents with an approximate profile of facilities to be considered for an ESPC and may not be precise.
The total square footage of the facilities in the potential project scope is  sq. ft. The average annual energy and water use for these facilities is shown in the table below. For source selection purposes, the potential project scope is the full facility. The locations and data provided in this NOO may not represent the final project that may be identified as a result of the Investment-Grade Audit prepared by the selected ESCO.
[User note:  Many agency organizations include facility energy and water usage data using their own existing documents rather than the table below.]
Average annual energy and water rates and usage for facilities in potential project scope
	[bookmark: _Toc369178047]
	Utility rates
	Total average annual usage
	

	
	$
	Units
	#
	Units
	Total annual cost ($)

	Electricity
	
	KWh
	
	KWh
	

	Electricity demand
	
	KW
	
	KW
	

	Natural gas
	
	MMBtu
	
	MMBtu
	

	Potable Water
	
	Kgallons
	
	Kgallons
	

	Non-potable Water
	
	Kgallons
	
	Kgallons
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total annual cost
	
	
	
	
	



3	STATEMENT OF OBJECTIVES
3.1 General statement of objectives
The project will accomplish significant reductions at Facility Name in energy and water usage and where practicable increase the use of renewable energy by implementing energy and water conservation measures (ECMs) as listed in attachment J-3 of the DOE ESPC IDIQ contract. The ESCO should explore and recommend all ECMs that may be economically viable and will contribute to the overall project goals and objectives.  The ESCO should reduce project costs by identifying and supporting agency application for available utility rebates; local, state, and regional financial incentives; renewable energy certificates (RECs); and other investment or tax credits. 
3.2   Agency project objectives/goals/priorities

Our highest-priority objectives for the potential project are the following:   [write in]
4	ESCO SELECTION 
4.1  ESCO selection process
[Agency] will select an ESCO for potential task order award in accordance with the Selection Based on Qualifications Method at section H.3.1.A of the DOE’s ESPC IDIQs. 
[Agency] may use a two-step process for ESCO selection. In the first down-selection process (the first step), after evaluation of the ESCOs’ responses to this NOO,  [Agency] may select two or more ESCOs deemed most qualified for further consideration for selection. The process and requirements for this first step are described in this notice.
In the second step of ESCO selection, after a first down-selection, [Agency]  may request further information from the remaining ESCOs. [Agency] will provide ESCOs with submittal requirements for the second down-selection at that time. Agencies may conduct discussions with selected ESCOs. Discussions may include interviews, written responses, presentations, ESCO resume interviews, etc., that address details related to previously submitted information. ESCOs may be required to participate in interviews at  as part of the second down-selection process.  
The agency will select one ESCO to conduct a Preliminary Assessment.
The Government reserves the right to adjust the selection process if the agency deems it to be in the best interest of the Government.
[bookmark: _Toc369178067]5	REQUIRED SUBMITTALS 
ESCOs shall submit the information listed below in their responses to this NOO.
5.1   ESCO technical competencies and experience, and qualifications to perform an investment-grade audit (4 pages max, at least 9 pt font)
Experience  – Submit information on your experience on up to 5 ESPC projects, or efforts similar to the potential project, that include any of the potential ECMs. Information shall include:
· Specific detailed descriptions of those projects
· The resulting energy and water savings from those projects
· Financial Incentives applied to the projects
· An explanation of how those projects relate to the objectives (or general scope and content) of the envisioned project
Technical Qualifications to perform an ESPC  – Describe your technical qualifications and abilities as related to our facility characteristics and project objectives to deliver a successful ESPC project .  The description should cover your ability to:
· Design and construct energy and water conservation measures
· Identify and support agency application for all available financial incentives
· Sustain performance and savings throughout the entire contract term
· Plan and perform comprehensive measurement and verification
· Deliver a project at a fair and reasonable price
Qualifications to perform an IGA   – Describe your qualifications to conduct an investment-grade audit as it relates to the objectives described in this NOO.  The description should cover your ability to provide meaningful information to assess viable ECMs, establish baselines, and estimate energy and water savings.
5.2     ESCO General/Management Approach (4 pages max, at least 9 pt font)
Management Approach  – Describe your approach for conducting an ESPC at [Agency site] that shows an understanding of our objectives and priorities for the project. Address how our opportunities and challenges (as described in this notice) could be managed. Describe the ESCO project team and resources that would be brought to the potential project, including entities you may team with. Submittals shall include your approach to:
· Managing the design, construction, and continued performance of energy and water conservation measures in an efficient and cost effective manner
· Managing cost, schedule and technical performance (including subcontractors if used) including the methods to monitor and report progress to customers
· Building quality into the project including process to identify problems and formulate solutions to mitigate difficulties
· Performance of operations, maintenance, repair and replacement of equipment to ensure continued equipment performance
· Subcontractor source selection including the significance of technical qualifications, price, and small business participation
Organization & Personnel – It is important that key ESCO staff be involved and available to the agency from ESCO selection through the entire process. Discuss how this continuity in the ESCO project team will be maintained throughout project development and construction. Submittals shall include your approach to:
· Management style and capacity for resources as demonstrated through the organization structure, key personnel, and subcontractor involvement
· Key personnel/positions integral to successful performance,
· Maintaining continuity of the ESCO team throughout ESCO selection, project development, and construction
5.3    References for ESCO Past Performance
Provide contact information for previous customers who can provide information related to the projects described under 5.1 ESCO Experience.  Provide the following information for each reference to be contacted by :
· Energy Project Agency and Site
· ESPC Task Order/Contract Award Date
· Project Acceptance Date (or ESPC stage, if not yet accepted)
· Previous customer (reference) point of contact
· Name:
· Title/Position [CO, project manager, etc.]
· Phone:
· E-mail:
These references may be contacted to provide the information called for by a Past Performance Questionnaire (Attachment A), which [Agency] may transmit to references.  References may be asked to complete a questionnaire by e-mail directly to [name] , Contract Specialist, at [contact information]. Past Performance Questionnaires sent to the Contracting Officer directly from the ESCO will not be accepted for evaluation. [Agency] reserves the right to obtain and evaluate experience and past performance information from other sources known to  that are not included in the ESCO’s response to this NOO in assessing past performance. 
[User note:  Attachment A is optional.]
6	SIGNIFICANT EVALUATION FACTORS AND THEIR RELATIVE IMPORTANCE
The significant evaluation factors that the agency expects to consider in reviewing the responses are the following: 
6.1 The ESCO’s technical competencies and experience in relation to our facility characteristics and project objectives to (a) conduct an investment-grade audit that provides meaningful information to assess viable energy and water conservation measures (ECMs) and establish baselines and project savings; (b) design and construct ECMs similar to those stated in the “objectives” section of this NOO; and (c) provide sustained savings and performance as reported through annual measurement and verification reports.
Whether the ESCO’s experience, technical qualifications, and qualifications to perform an IGA demonstrate the potential to satisfy the Government’s objectives for successful performance without the need for increased Government oversight.
6.2 The ESCO’s general/management approach for conducting an ESPC
The ESCO’s management approach including project management capabilities and personnel qualifications as related to our facility characteristics and project objectives to:  (a) manage the design, construction, and continued performance of ECMs in an efficient and cost effective manner;  
(b) management style and capacity for resources as demonstrated through the organization and key personnel;  and (c) incorporate the use of small businesses to implement and sustain savings. 
Whether the ESCO’s management approach may cause disruption of schedules, degradation of performance, or likelihood of unsuccessful contract performance.
6.3 The ESCO’s past performance (feedback from previous customers) 
Relative importance of evaluation factors: ESCO experience and technical qualifications, general/management approach, and past performance are of equal significance.   
Relative Importance of evaluation factors
ESCO technical competencies and experience, general/management approach, and past performance are of equal significance. 
7	SUBMITTAL OF EXPRESSIONS OF INTEREST
ESCOs are required to submit their expressions of interest via e-mail to [Agency Contracting Officer; contact information] prior to [date and time] .  If you are not interested in participating, please provide a negative response. 
No data or literature of any kind, other than those specified in this NOO, will be accepted, nor will discussions take place at this time. 
ESCOs may submit general questions or questions about the selection process in writing prior to [date]. All questions posed by ESCOs along with Government responses to those questions will be distributed to all contractors. 
Submit questions via email to  [Agency Contracting Officer; contact information] .
Each ESCO must designate one point of contact for all communications between the ESCO and [agency/person]. Please provide name, title, phone number, and email address for this individual. No other communications regarding this notice or requirement are allowed. 
Should you have any questions, please contact me at [contact information].
Sincerely,


[Contracting Officer name]

cc:  	FEMP Federal Project Executive
	FEMP Project Facilitator
	DOE Golden Office

[Attachments]
[bookmark: _GoBack]Optional:   Past Performance Questionnaire – Attachment to the Notice of Opportunity (http://energy.gov/eere/femp/resources-implementing-federal-energy-savings-performance-contracts) 
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