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OFFICE OF LEARNING AND WORKFORCE DEVELOPMENT
Announcement
JOURNEY TO LEADERSHIP
CERTIFICATE PROGRAM (Pilot)
For Entry-level Employees 
(GS-5 through GS-9)
	
Application Due Date: May 19, 2014
The Office of Learning and Workforce Development is pleased to announce a pilot training program for DOE entry-level professionals.  The program orientation is scheduled for June 4, 2014.
Program Overview: Journey to Leadership is a highly-impactful, interactive program, designed to guide participants in how to develop a successful career strategy; empower them to take control of their own career; and move forward with total confidence!  Participants will be 100% involved in their own learning!   Real life scenarios, case studies, individual and group presentations, sharing knowledge and best practices are just a glimpse of the learning styles used in the delivery of this program. Learning opportunities will be maximized!   
Target Audience: The program is targeting DOE employees at the GS-5 through GS-9 grade level. The program accepts individuals from various career backgrounds across DOE.
Program Cycle: This is a nine month program.  Participants will meet once a month.  Participants will journal their program experience to achieve maximum success. 
Tuition Cost: Program tuition is $750 and is the responsibility of the participant’s organization. All training will be held in the Washington, DC metropolitan area.

Program Benefits/ Objectives: 
Participants will use DOE’s core leadership competencies to improve their current knowledge, skills, and abilities to develop achievable goals.
Participants will design and execute a networking system to build relationships and cultivate better communications at all levels.
Participants will design an Individual Development Plan that will enhance their career strategy.
 Nomination Procedures for DOE Employees: (Application Deadline May 19, 2014)
Step 1: Employees must coordinate their application package through their training coordinator and supervisor.
Step 2: Follow tuition instructions and select the appropriate payment method for the Journey to Leadership Certificate Program.
All applicants must register for the Journey to Leadership Certificate Program using the Corporate Human Resource Information System (CHRIS) training process. Please enroll using the following CHRIS course code and session number.  CHRIS course code # 002659 and session # 0001. 
1) Organizations can use their DOE HQ Working Capital Fund (WCF) Accounts as payment.  Please contact your organization’s WCF Program Manager for approval. If approved, do not include the tuition cost in the tuition section, instead type “WCF TRAIN” to indicate the correct billing method.

2) For payment methods outside of the WCF please submit an SF-182 and include the tuition cost in the appropriate section of the training form.
Step 3: Submit vetted approved application materials via email to: 
Shira.kimble@hq.doe.gov; or fax to 301-903-7782.  Please direct any questions or request for additional information to Shira Kimble at 301-903-5116.
Note: Program Application Attached



US Department of Energy
OFFICE OF LEARNING AND WORKFORCE DEVELOPMENT
Journey to Leadership Certificate Program 
(Pilot)
Application Package Instruction sheet

Applicant Name (print):_________________________________________________
Email: _________________________ Organization routing symbol: ______________

Forms Required
1.	Completed application
2.	Current Resume
3.	A paragraph stating why you're interested in the program
Please acquire all required signatures and submit the completed application package by May 19, 2014.
Training Coordinator Name (print): ________________________________________ 
Training Coordinator Signature: ______________________ Date: _______________
Email: ________________________ Contact Number: _______________________
Supervisor Name (print):________________________________________________
Supervisor's Signature: ____________________________Date: ________________
Email: _____________________________Contact Number: ____________________


US Department of Energy
OFFICE OF LEARNING AND WORKFORCE DEVELOPMENT
Journey to Leadership Certificate Program
(Pilot)
Application 
PERSONAL INFORMATION:
Applicant Name (print):______________________________________ 	
Organization: ______________________________________________
Email: ____________________________________________________ 	
Office Number: _____________________________________________ 			
Title: ________________________ Grade: ________________________ 		
Veteran: ______Yes or No_______

PLEASE ATTACH A COPY OF YOUR RESUME AND PARAGRAPH STATEMENT WITH APPLICATION (Limit resume 2 pages)
PLEASE PROVIDE THE BELOW INFORMATION:

1) Career interest/goals: 
	

	

	







2) Recent training pertaining to career development: 	
	

	


	
3) Program Expectation (What you expect to gain from this program): 	
	

	




			


Applicant Signature: _____________________________Date:___________________










Privacy Act Statement
The information provided in this package is covered by the Privacy Act of 1974 (Title 5, U.S. Code 552a). 

Purposes and Uses ─ The primary purpose of the information collected is for use in the administration of the Leadership Transition Program to document the nomination of trainees. Information collected may also be provided to other agencies and to Congress upon request. This information becomes a part of the permanent employment record of participants in training programs, and should be included in the DOE’s General Training Records and is subject to all of the published routine uses of that system of records. 
Authority ─ This information is being collected under the authority of The Government Employees Training Act of 1958, 5 U.S.C. § 4103 et seq.
Effects and Nondisclosure ─ Providing the personal information requested is voluntary; however, failure to provide this information may result in ineligibility for participation in training programs or errors in the processing of training you have applied for or completed




image1.png
LA




image2.png




