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This checklist identifies most of the steps that may be required to complete a Financial Assistance action.  The checklist is divided into phases (shown below) and has the regulations, policies, guidance, and templates (when they exist) identified for all listed steps of each phase.
Furthermore, this checklist could also serve as a tracking tool to document when each task is completed.  Finally, once the action is completed, the checklist could be added to the contract file document.
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Financial Assistance Phases


[bookmark: _top]Pre-award				Negotiations		Award/Post Award


[bookmark: _Pre-award_1]Pre-award

Statement of 		CFR 13.5	 Guide to Financial Assistance
Project Objectives/
Statement of Work

Statement of 		CFR 13.5	 Guide to Financial Assistance
Substantial 
Involvement

Legislation		BLANK
Authorizing 
Project 
(Construction)

Determination of 	CFR 13.5
Noncompetitive 
Financial Assistance 
(DNFA)   
    
EPACT Cost 		BLANK
Participation 
Exclusion/Waiver/ 
Reduction

Deviations to 		CFR 13.4
Regulations   
     
Reporting		 Guide to Financial Assistance		Financial Assistance Forms  
[bookmark: _Solicitation]Requirements							Grant Forms
Government-		  Guide to Financial Assistance
Owned Property List 
(Furnished/ 
Transferred/ 
Acquired w/
Project Funds)    




Procurement 		BLANK
Strategy 
Document/ 
Meeting 
(Non-competitive 
awards only)

Merit Review 		 Guide to Financial Assistance			Merit Review Guide     
Documentation 
for Non-Competitive
Applications 
(See DOE Program
Office)   
        
NEPA			 Guide to Financial Assistance
Determination/   
Documentation

Application/ 		 Guide to Financial Assistance
Continuation 
Application   

Applicant		  Guide to Financial Assistance			 
Certifications 
and Disclosure 
of Lobbying   

Assurance of 		BLANK
Compliance        
Expiration Date

Assurance 		BLANK
Construction
 Programs        

Human 			 Guide to Financial Assistance	     
Subjects 
Research 
(FAH 11A)   





Central 			SAM
Contractor 
Registration  
Expiration

Representation 		 Guide to Financial Assistance
Concerning
Financial
Management
Systems   

Selection   		 Guide to Financial Assistance			Merit Review Guide    
Statement


[bookmark: _Negotiations]Negotiations


Suspend/		SAM     
Debarred
Check (EPLS)    

A-133 Audit		 Guide to Financial Assistance
Review for
FY Ending   

Application		CFR 13.10
(SF 424) and
Technical
Proposal

Applicant’s		CFR 13.10
Budget/
Revised
Applicant’s
Budget and
Justification

Financial		BLANK
Statement of
Unexpended
Funds

Request for		BLANK
Rate Review/
Audit/Cost
Price Analysis        
                
Audit Report(s)/ 	BLANK
Rate Agreement(s)        

Rate Review 		 Guide to Financial Assistance
Report/Cost 
Price Report   



Capital Equipment 	BLANK
Identified
(Construction)        

Technical		 Guide to Financial Assistance
Evaluation
of Budget   

Financial		 Guide to Financial Assistance
Management
System Review    

Negotiation	 	BLANK
Memorandum        

Required		AG Chapter 71     
Internal
Reviews
of Award   

Legal Review	 	BLANK
Comments
(General Law)        

Legal Review	 	BLANK
Comments
(Intellectual
Property Law)        

Policy Review         	BLANK

Head of Review         	BLANK 
Contracting
Activity (HCA)
Review Comments
(For actions
Exceeding
procurement authority) 




HQ Business		AG Chapter 71            
Clearance
Review
(For actions 
exceeding HCA
procurement
authority)   

Facility		         	BLANK
Clearance
(Classified Matters/
Possession of
>$5M GFP)         


[bookmark: _Award/Post_Award]Award/Post Award

Congressional		  Guide to Financial Assistance			FA Letters     
Management
Affairs
Notification   

Public			BLANK
Announcement
Coordination        

DCAA Delegation	BLANK

Payment		BLANK
Documentation/
Correspondence

Reports			BLANK	
Administration/ 
Documentation
(i.e., Late 
Notifications, 
Correspondence
re: discrepancies, etc.)      

Award T/Cs		   CFR 13.16	Financial Assistance Forms                  
1

