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 The idea began in the mid 1990’s for creating a Fire Marshal Permit 
System for the Hanford Site. 

 System was modeled per NFPA 1, Fire Code (then the Fire Prevention 
Code). 

 The intent was to duplicate to the extent practical the system used by 
municipalities 

 Initially, the permit system was a completely manual process 

 Transitioned to a Web based/electronic process in early 2000’s. 

 Revised periodically to reflect requirement changes and improve user 
interface friendliness and capabilities  
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 Initially, there was no contract requirement for a permit 
system. 

 A contract requirement for using the permit system is now 
mandatory through SCRD O 420.1B, Chg. 1, Rev. 0 and 
the Hanford Fire Marshal Charter approved by DOE-RL 
and DOE-ORP. 

 Through these documents, DOE has tasked the Hanford 
Fire Department with administering and enforcing the Fire 
Protection Program for the Hanford Site.   

 One element of the program is the Fire Marshal Permit 
System, which is administered through the Hanford Fire  
Marshal’s Office.  
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Effectively manage fire hazards and risks by ensuring 
the following: 

• Facilities, operations and and activities comply 
with fire protection requirements 

• Emergency responders are aware of the activities, 
operations and hazards being addressed by the 
permit 

 
 
 

 
 



 Responsible management is informed of and 
takes “ownership” for the facility and/or scope of 
work and controls addressed by the Permit 

 Define, communicate and agree to controls and 
compensatory measures. 

 Document a time frame for the facility 
occupancy, operation, condition and/or activity. 
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SQL Server 7.0 

Read/Write Users 

User and Site 
Administration via 
Web Browser 

Read Only Users 

Dynamic Web 
Interface 

Cold Fusion 
Server 
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 The database is hosted on a Hanford Local Area 
Network (HLAN) shared  Web/Application and 
database server 

 Application is designed to provide the look and 
feel common to Web applications 

 Application is distributed by having a browser 
with access granted to the user.  

Page 7 



 Permit Homepage    (all users) 
 MSC-RD-8589      (all users) 
 Search for a Permit     (all users) 
 Permit Request Form     (all users) 
 Permit Form     (read/write users) 
 Current Requests     (read/write users) 
 Current Permits     (read/write users) 
 Reports     (read/write users) 
 Administration (Selected read/write users) 
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• Anyone with network access can use the permit 
system 

• Only those qualified as Deputy Fire Marshals and 
those specifically authorized by the Fire Marshal 
can issue permits. 

• Only selected Deputy Fire Marshals have access 
to the administrative feature of the system.  
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 Implementing procedure for the permit system 

 Establishes requirements for obtaining and issuing 
permits and for maintaining permit documentation 

 Identifies the activities, processes, operations that 
require a permit 

 Defines personnel responsibilities for the process 

 Establishes enforcement authority as the Fire Marshal 
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• Cloning feature for duplicating an existing permit 
• System automatically records permit history 
• Permit history/changes can be viewed/printed if desired 
• Automatically assigns a revision number when permit revised 
• Browser feature allows permit attachments (PDF files, Word files, 

etc.) 
• Capability to e-mail proposed permit for review prior to issue. 
• E-mail notification sent prior to expiration for permits assigned an 

expiration date 
• Automatically sends e-mail to identified recipient list when permit is 

issued.  
• Automatically sends e-mail to same identified recipient list when 

permit is revised. 
Page 25 



• Automatically sends email to identified recipient  list when 
permit is issued.  

• Automatically sends email to same identified recipient  list 
when revised. 

• Recipient list includes the following: 
• HFD Battalion Chiefs 
• HFD Captains 
• HFD dispatch/ computer automated dispatch personnel 
• Responsible facility management 
• Telecommunications organization  (US West) 
• Hanford Patrol Operations Center personnel 
• Emergency preparedness Page 26 



 
Majority of issued permits are in a handful of 
categories: 

• Occupancy (primarily business, industrial, storage and 
assembly at the Hanford Site) 

• Fire system activation/deactivation  (Hanford Fire Chief 
approval required for all fire system deactivation 
permits.) 

• Construction/Demolition 

• Hazardous materials/flammable and combustible liquids 

• Other notable categories are portable generators and 
designated hot work areas. 
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