
Last-Out Energy Conservation Check List 
 
 

Office Symbol/ Name:  Suite Room Number:  
 
 

Date/ 
Initials 

All Lights in 
Suite are Off? 

All Printers in 
Suite are Off? 

All Scanners 
in Suite are 

Off? 

Coffee Maker 
in Suite is 

Off? 

All Entrances 
to Suite are 

Locked? 
      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 
 


